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Job Description and Person Specification
DT Technician




Headteacher Spring 2015





	
Job Description

Our whole school is committed to safeguarding and promoting the welfare of children and young adults and expects all staff and volunteers to share this commitment.


	
Post title:

Hours of work:

Remuneration:

Responsible to:

	
DT Technician

Full  

By negotiation

DT Teacher


	
Key Responsibilities
	
As our DT Technician, you will play a central role in ensuring the smooth, safe and inspiring operation of our Design & Technology department. Your responsibilities will include:

Workshop Preparation & Lesson Support

· Preparing, organising and setting up materials, tools and equipment for practical lessons across product design, resistant materials, engineering, graphics and food technology.
· Supporting students during practical activities, guiding them in the safe and correct use of machinery and offering technical advice when needed.
· Preparing prototypes, demonstrations and teaching resources to enhance lesson delivery.
· Establishing positive relationships with pupils and supporting their learning with clarity, patience and professional judgement.
· Using a variety of approaches, including differentiation, to meet diverse pupil needs and enable equal opportunity for all.
· Setting and maintaining high expectations for pupils and staff to maximise engagement, understanding and achievement.
· Using positive behaviour management strategies to foster an atmosphere of mutual respect and safety.

Machinery, Tools & Workshop Maintenance

· Maintaining machinery, tools and workshop areas, including routine servicing, cleaning and minor repairs.
· Conducting regular inspections (e.g., weekly) of workshop machinery and hand tools, replacing or repairing parts as necessary.
· Ensuring the safe storage, organisation and daily running of the workshop, including tool racks, cupboards, work benches and storage areas.
· Maintaining and updating detailed maintenance records for all key machinery and equipment.
· Monitoring and managing the use of materials and consumables, undertaking inventory checks and ensuring efficient use of resources.
· Assisting with proposals for the ongoing maintenance, improvement and development of the department.
· Organising annual inspections and maintenance checks carried out by subcontractors where appropriate.
· Physically supporting workshop operations, including moderate lifting when required.

Health & Safety & Compliance

· Upholding full compliance with health and safety regulations, including COSHH, risk assessments and safe storage of materials.
· Ensuring pupils and staff adhere to safety protocols at all times.
· Taking responsibility for Health & Safety, Fire Regulations and the safe management of resources within the department.
· Supporting the Head of Department with start-of-term and end-of-term preparation tasks to ensure all work areas are safe, tidy and fully stocked.
· Providing safe and responsible supervision of students in a variety of environments.
· Undertaking and maintaining current First Aid training (funded by the school).

Technical Expertise & Specialist Skills

· Demonstrating a broad understanding of engineering and woodworking techniques.
· Applying strong working knowledge of timbers, metals, polymers, composites and their correct uses.
· Competently operating and maintaining machinery such as table saws, band saws, scroll saws, wood and metal lathes, welding and soldering equipment, and CNC machinery.
· Inspecting and preparing hand tools, including sharpening and blade replacement.
· Maintaining a clean, organised, safe and inspiring workshop environment at all times.
· Possessing knowledge—or a willingness to develop knowledge—of interfacing CAD software with CAM technologies (e.g., laser cutters, 3D printers, CNC routers).

Departmental Contribution & Wider School Life

· Assisting with departmental initiatives, exhibitions, STEM clubs or competitions, offering technical support and creative input.
· Liaising effectively with colleagues to ensure high standards in every lesson.
· Attending school events such as two annual Open Days, as well as staff meetings, training sessions and five INSET days per year.
· Fulfilling safeguarding responsibilities, including reporting concerns to the Designated Safeguarding Team.
· Supporting the wider aims, ethos and professional values of Sherrardswood School.

This list is not intended to be exhaustive, and you may be required to undertake other reasonable duties as Sherrardswood School requires from time to time.

	
Subject Knowledge & Understanding


	
· Maintain a thorough and current understanding of the DT curriculum, including programmes of study, level descriptors and relevant examination specifications.

· Keep up to date with developments, research and best practice within Design & Technology, engineering, materials science and related fields.

· Apply subject knowledge confidently to support both teaching and practical workshop activities.



	
Professional Standards & Development








































	
As a valued member of the Sherrardswood community, the DT Technician is expected to model the highest professional standards:

Professional Conduct

· Demonstrate exemplary personal presentation, professionalism and conduct at all times, acting as a positive role model for pupils.
· Arrive punctually and ensure lessons, workshop sessions and support tasks begin and end on time.
· Establish effective and respectful working relationships with pupils, colleagues and associate staff.
· Uphold the school’s core values in all interactions, promoting a culture of trust, kindness and ambition.

Health, Safety & Compliance

· Cooperate fully with all Health & Safety requirements and take reasonable care for your own safety and that of others.
· Be familiar with the School and Department handbooks and ensure all policies—particularly those relating to Health & Safety—are consistently followed.
· Provide clear, safe guidance to pupils on the use of machinery, tools and materials.
· Assist teaching staff in ensuring that all equipment meets and continues to meet legal Health & Safety standards.
· Maintain safe, clean and well-organised workshop, preparation and storage areas; promptly report any concerns to the Head of Department.
· Carry out and regularly review risk assessments for machinery, equipment and teaching spaces in liaison with the Head of Department and/or Health & Safety Manager.
· Ensure full compliance with safe manual-handling procedures and adhere to all related risk assessments.
· Follow the safety requirements outlined in BS4163 and in departmental risk assessments.
· Maintain up-to-date DATA (Design and Technology Association) training records to ensure ongoing compliance.
· Store consumables—including paints, adhesives, chemicals and finishes—in strict accordance with COSHH regulations.

Support for Learners

· Be familiar with the current SEN Code of Practice and work inclusively with all learners, giving particular consideration to those who:
· have Special Educational Needs,
· are gifted and talented,
· are not yet fluent in English.
· Implement specialist advice to ensure every pupil can access practical learning safely and successfully.

Professional Learning

· Engage fully in the school’s appraisal, performance management and professional development systems.
· Take advantage of training, INSET opportunities and ongoing skills development offered by the school.
· Support the work of the Governing Body in upholding high standards and promoting the success of the School.



	
Person Specification	

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential
	Desirable
	Method of 
assessment

	
Qualifications:
	· Relevant technical or workshop-based qualification(s).
	· Relevant technical or workshop-based qualification(s).

	Production of the Applicant’s certificates

	
Experience:
	
· Experience working with young people, ideally within an educational or workshop setting.
· Experience supporting practical activities or maintaining tools, machinery, or classroom resources.
	
· Recent experience within a DT department or similar technical environment.
· Experience maintaining machinery, tools, or specialist equipment.

	
Contents of the Application Form

Interview

Professional references

	
Skills:
	· Strong communication skills, both written and verbal.
· Ability to maintain an organised, safe and efficient working environment.
· Ability to manage resources, prepare materials, and support practical lessons to tight deadlines.
· Accurate record-keeping and attention to detail.
	· Good IT skills, including the ability to use ICT to support departmental administration or workshop tasks.
	Contents of the Application Form

Interview

Professional references

	
Knowledge:
	· Strong understanding of Health & Safety requirements in a DT workshop, including safe operation of machinery and tools.
· Awareness of the ethos and values of Sherrardswood School.
	· Awareness of equal opportunities issues and how they can be tackled through teaching and learning strategies and other SEN provision.
	Contents of the Application Form

Interview

Professional references


	
Personal competencies and qualities:
	· A genuine enthusiasm for design, craft, engineering or practical learning.
· A calm, ‘unflappable’ approach and strong problem-solving skills.
· Ability to inspire confidence and work positively with students and staff.
· A commitment to maintaining high standards of safety and organisation.
· Professionalism, reliability and a positive work ethic.
· Strong interpersonal skills and the ability to build positive relationships..
	
Interest in contributing to wider school life or extracurricular activities.
	Contents of the Application Form

Interview

Professional references
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