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Job Description and Person Specification
Learning Support Assistant


Headteacher Spring 2015




	
Job Description

Our whole school is committed to safeguarding and promoting the welfare of children and young adults and expects all staff and volunteers to share this commitment.


	
Post title:

Hours of work:

Remuneration:

Responsible to:

Start Date: 

	
Learning Support Assistant

8.30 am till 4:00 pm, Monday to Friday (negotiable for the right candidate.)

Based on experience 

SENCO

January 2025


	
Main Responsibilities:
	Supporting Pupils through Interventions:
· Plan, deliver, and evaluate targeted intervention sessions for individuals and small groups (e.g., social skills, communication and interaction).
· Undertake necessary training in order to deliver interventions effectively. 
· Adapt resources and strategies to meet the needs of pupils with SEND and/or EHCPs.
· [bookmark: _GoBack]Monitor and record pupil progress during interventions, providing feedback to the class teacher and SENCo.
· Encourage pupils to develop independence, confidence, and emotional resilience within intervention settings.
· Foster collaborative skills and positive peer relationships during group work.
Supporting Pupils:
· Provide in-class support under the guidance of the teacher, reinforcing learning objectives and scaffolding tasks.
· Offer prompts, suggestions, and hints to enable pupils to complete tasks independently.
· Support behaviour management strategies and uphold agreed classroom rules.
· Personalise resources for individuals or small groups as directed by the teacher.
Supporting Teachers and SENCo:
· Share regular feedback on pupil progress and engagement in interventions and class.
· Assist with preparation and organisation of intervention materials and classroom resources.
· Contribute to the evaluation of intervention programmes and suggest improvements.
· Work closely with the SENCo to ensure EHCP requirements are met in all planned activities.
Supporting the School:
· Maintain confidentiality and uphold school values.
· Liaise with parents and external professionals when appropriate.
· Participate in relevant training to develop skills in intervention delivery and SEND support.



	
Professional Standards & Development












	· To be a role model to pupils through personal presentation and professional conduct.
· To co-operate with the employer in all matters concerning Health and Safety and specifically to take reasonable care of their own Health & Safety, and that of any other persons who may be affected by their acts or omissions at work.
· To be familiar with and support all the School’s policies.
· To establish effective working relationships with professional colleagues and associate staff.
· To strive for personal and professional development through active involvement in the School’s appraisal system and performance management procedures.
· To liaise effectively with parent/carers and with other agencies with responsibility for pupils’ education and welfare.
· To be aware of the role of the Governing Body of the School and to support it in performing its duties.
· To be familiar with and implement the relevant requirements of the current SEN Code of Practice.
· To uphold the school’s core values.

	Person Specification	

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential
	Desirable
	Method of 
assessment

	
Qualifications:

	· A teaching assistant qualification or the equivalent gained through experience.

	· Further qualifications with regard to child protection and/or SEN.
· Teaching degree. 
	Production of the Applicant’s certificates.

	
Experience:
	· Experience of dealing with primary aged children, preferably within an educational context.
	· Recent experience of working in education.
· Experience of working with children with special educational needs.
	Contents of the Application Form.

Interview.

Professional references.

	
Skills:
	· An ability to communicate effectively both orally and in writing.
· An ability to devise and implement a range of strategies to support learning and enjoyment of learning.
· Good literacy and numeracy skills.
	
	Contents of the Application Form.

Interview.

Professional references.

	
Knowledge:
	· Knowledge of various special educational needs.
	
	Contents of the Application Form.

Interview.

Professional references.

	
Personal competencies and qualities:
	· A genuine enthusiasm for working with children.
· A commitment to overcoming barriers to learning.
· An ability to inspire confidence.
· A positive attitude.  
· An ability to strike a good professional rapport with children, staff and parents.
· Being a positive role model.
· To be flexible to the needs of the students.
	
	Contents of the Application Form.

Interview.

Professional references.




Page 3 of 3

image1.jpeg
SHERRARDSWOOD
SCHOOL




